
125 Bennett Street, Atlanta Georgia, 30309
call 404.351.5055 or 800.255.3169

fax 404.355.8838
www.portfoliocenter.com

A P P L I C A T I O N

Portfolio Center design and art direction media architecture writing advertising art direction photography illustration 

1. Submit this application form with 12 non-refundable samples of creative work for review, (please see enclosed submission
requirements), a photocopy of a diploma from high school or college, and an application fee of $100.00 (which is refundable only if o f f i c e  u s e  o n l y
requested within three working days of initial payment) to your Admissions Representative. student status
2. After your work has been reviewed by the appropriate Department Chairperson, you will be contacted by your Admissions
Representative regarding your acceptance status.
3. If you are accepted to the program, a registration fee of $250.00 will be due by the Registration Deadline (please see new resume international va
enclosed calendar) for the quarter you wish to enroll. This amount does not apply to tuition, is non-transferable, and 
is refundable only if requested within three working days of initial payment. This fee covers administrative expenses incurred (please type or print)in processing new students, and is a one-time only fee.

name: home phone: 

address: work phone: 

email: 

emergency contact: their address & phone:

age: date of birth: ss #:

high school from which you graduated: date of graduation:

are you a u.s. citizen? if not, do you have a green card? alien registration #:

schools attended beyond high school level and dates attended:

name of college/school:

dates attended: degree: what in? 

name of college/school: 

dates attended: degree: what in? 

name of college/school: 

dates attended: degree: what in? 

do you consider your health to be: excellent good fair poor 

please explain any physical handicaps, chronic health or nervous conditions: 

i would like to enroll in: design and art direction writing photography 

media architecture advertising art direction illustration 

i would like to start in: october 200_ january 200_ april 200_ july 200_ 

i would like information on: housing financial aid 

Please Note: Portfolio Center is required by the U.S. Department of Education and the Department of Veterans Affairs, to report annually on the racial and ethnic makeup of those 
who apply for admission, those who are accepted, students who enroll, as well as students who graduate. Such information is collected from schools nationwide in order to show the 
extent to which members of minority group are beneficiaries of and participants in federally assisted programs. While you are not required to provide the following information, it 
would be of great help to us in completing this annual report. Your answers will not be used in the admissions process. Please check all that apply. 

non resident alien black (non-hispanic) american indian or alaskan native hispanic male 

race/ethnicity unknown asian or pacific islander femalewhite (non-hispanic) 



125 Bennett Street, Atlanta Georgia, 30309
call 404.351.5055 or 800.255.3169

fax 404.355.8838

A P P L I C A T I O N
www.portfoliocenter.com 

Portfolio Center design and art direction media architecture writing advertising art direction photography illustration 

A G R E E M E N T

Tuition: Tuition is based on the quarter system. Each quarter is eleven 
weeks in length, followed by a two week break. Tuition for each quarter 
is $4,350.00 

Withdrawal: Students may withdraw from the Center up to the tenth week 
in any level. Withdrawal Forms can be obtained in the Registrar’s Office. 
Withdrawal interviews with both the appropriate Department Chair and 
Financial Aid Director are both necessary, as well as signatures from the 
Registrar, Business Manager and your Admissions Representative. 

Refund Policy: 
Refund Policy before classes commence: Applicants may cancel their 
enrollment in person or in writing before the start of the quarter. Applicants 
not requesting cancellation before their starting date will be considered 
enrolled. If a refund is requested after three days, but before the start of 
the quarter, all monies less the $100.00 application fee and the $250.00 
registration fee will be refunded. 

Refund Policy thereafter and until a student has completed: 
5% or less of scheduled classes, 95% of the tuition will be refunded. 
10% or less of scheduled classes, 90% of the tuition will be refunded. 
25% or less of scheduled classes, 75% of the tuition will be refunded. 
50% or less of scheduled classes, 50% of the tuition will be refunded. 
More than 50% of scheduled classes, No refund will be made. 

All refunds will be processed within thirty days of the submission of the 
Withdrawal Form. 

I certify that all statements provided are true and correct to the best of my 
knowledge. I also understand that any false or misleading statements are 
considered grounds for termination of studies. I agree to abide by the 
rules and regulations of The Portfolio Center. 

S I G N A T U R E

D A T E

For planning, you should expect further tuition cost, supply, and housing
fees to increase at a rate of approximately 6% to 10% annually.
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